In compliance with the Governor’s PAUSE ruling, effective March 21 8pm, no on-campus research activities will be allowed. This
means that all non-critical research activities must be shut down and transitioned to remote work if possible. Understanding that
there are critical research activities that cannot be shut down without resulting in significant losses in time and money, faculty who
had anticipated continuing research on campus and others who recognize that minimal on-campus work is critical must submit a
Research Continuity Plan to the Provost by 8pm March 22.

Research Continuity Plan Template

Due to the Provost (rhanniga@clarkson.edu) by 8pm Sunday March 22. Use the Laboratory Research Continuity
Checklist for guidance.

PI Name:

PI Email:

PI Phone:

Lab location(s):

Other Research Group Members in the Potsdam Area including students, staff, and post-docs.

NAMES, EMAILS, HOME/CELL PHONE #

Part 1. Describe steps you are already taking to perform the majority of lab research remotely:

[No in-person meetings will be held, including group meetings, student oral or defense exams or
external-speaker seminars. All such meetings will be held online].

Part 2. Describe on-site activities that will be critical to maintain your research program and core facilities. This
would include instrument maintenance (if cannot be shut down), maintenance of laboratory samples (e.g., tissue
samples in -800 freezers), and maintenance of animal facilities, colonies, and tissue cultures). What support (if

any) from University or core lab personnel will still be required to achieve this?

[Considerations of criticality include where discontinuation would generate significant data, sample,
or animal life loss; where equipment would not operate safely or might be damaged.

To the extent possible only faculty or core facility, directors should be responsible for maintaining
critical capabilities. Please indicate the researchers (names, emails and responsibilities) required for
critical capabilities. Do not list all members of your lab here.

Pls must provide a schedule for on-campus activity required to maintain critical capabilities. For
example, Dr. X once per week, on Y day, for 4 hours to re-fill liquid nitrogen in gamma spectrometer]

Part 3. Steps that you, as PI, will need to take to ramp-down solely to critical activities for your labs. Please

indicate any assistance you require in doing so and the time it will take to accomplish these tasks.
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Laboratory Research Continuity Checklist*

Preparing:

ITEM/TASK Complete N/A Notes

Identify all non-critical activities that
can be ramped down, curtailed,
suspended or delayed.

Identify personnel able to safely
perform essential activities.

Ensure that individuals performing
critical tasks* have been
adequately trained and understand
whom to contact with technical or
safety questions.

Cross- train research staff to respond
to the laboratory in the event of an
emergency involving critical equipment
or operations.

Avoid working alone, whenever
possible, particularly when handling
hazardous materials. Work out a
schedule so the Principal
Investigator/responsible researcher
knows who is working in the
laboratory. Consider working during
only normal business hours if
possible as

resources to respond may be
decreased during this time.

*Critical Task -includes any task required to maintain experimental components that are unable to be
delayed/placed in long-term storage or is currently in progress



Communications and IT:

ITEM/TASK Complete N/A Notes

Create contact list including all lab
personnel, Principal
Investigator/responsible researcher,
lab administrative director, research
operations manager, and building
manager.

Ensure the contact list is saved
where it can be remotely accessed
by everyone in the lab. Include
home and cell phone numbers.

Test your phone tree or email group
to facilitate emergency
communication among researchers
and staff.

Verify and update, as necessary,
Emergency Contact information
posted outside of your laboratory
entrance and on any critical
equipment. While there is no
guarantee, in the event of critical
equipment failure, emergency
contact information may enable the
University to contact a researcher.

Identify computing resources
required to continue working
remotely. Reach out to your

local IT support team and determine
any special steps required to make
these resources securely available to
your remote location. Implement use
of VPN as needed.

Back up and secure critical data.
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Shipping/Receiving:

ITEM/TASK

Complete

N/A

Notes

Do not order any new research
materials except those items
needed to support minimal critical
functions.

Cancel orders for non-essential

research materials if they have not yet

shipped.

Contact loading dock/mail services

personnel to notify them of any
expected incoming shipments.

If it is critical to order RAM, please
notify radiation safety
radsafety@usc.edu, so they can
receive and process packages.

Research and Materials:

ITEM/TASK

Complete

N/A

Notes

Terminate unattended research
operations, especially those
involving hazardous materials. Be
aware that emergency response
capabilities may be concurrently
impacted.

Freeze down any biological stock
material for long term storage or
establish a plan for maintenance.

Consolidate storage of valuable

perishable items within storage units

that have backup systems.




Securely store all
temperature-sensitive items into
appropriate refrigerators/freezers.

Test remote monitoring devices
(where installed), and ensure
personnel are identified to respond to
notification events.

Fill Dewars and cryogen containers
for sample storage and critical
equipment.

Establish a plan to support critical
equipment such as freezers, CO2
incubators and liquid nitrogen cell
storage Dewars.

Consult with the SRS about current
directives for animal care and access
to animals in case of emergency
needs.

Securely store all chemicals and
radioactive materials in cabinets or
safe areas; provide secondary
containment for chemicals as
necessary prior to leaving the
laboratory; perform a thorough
check of the common areas (e.g.,
cold rooms, shared equipment
spaces);

and ensure hazardous waste
containers are closed.

Ensure that all items are labeled
appropriately. All containers of
materials must be labeled with the
full name(s) of their contents and
hazards.

Remove all chemicals and glassware
from benchtops and fume hoods and
store in cabinets or appropriate
shelving.




Labs shall evaluate their reactive
chemicals stage and submit waste
pick-up requests to Environmental
Health & Safety
(earnold@clarkson.edu) prior to Lab
shut-down. Environmental Health and
Safety will continue to process
incoming waste. Clearly identify all
chemicals that require hazmat
pick-up and ensure a hazardous
waste label is added to each
container.

Collect contents of any acid/base
baths and request waste pickup by
Environmental Health & Safety
(earnold@clarkson.edu).

Decontaminate the inside surfaces of
biosafety cabinets, close the sash and
power down. Do not leave the UV
light on.

Close and lock all controlled
substance storage cabinets; reconcile
inventory and other relevant logs, this
includes all Controlled Substance
(CS) dilutions. If CS are needed in
the vivarium, keep the lock box in
secured/locked room in the vivarium
so that travel between the two
building with CS is minimized.

All CS waste disposal will be halted
until laboratory resumes normal
operations.

Dispose of all sharps and regulated
medical into appropriate containers
and stage waste/containers for
proper disposal; empty and disinfect
aspirator collection flasks.
Environmental Health and Safety
will continue minimal routine
biohazardous waste pick-ups
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Ensure all radioactive materials are
appropriately stored inside of a
locked lab or stored in a locked
container. If you need to transfer
RAM to another location, please
consult with Environmental Health
and Safety

Assign essential personnel to come
into the laboratory to ensure the
proper maintenance of all research
materials (cells, tissues, etc..).

Remove food or other perishable
consumables from the labs

Physical Hazards:

ITEM/TASK Complete N/A Notes

Ensure all gas valves are closed for
buildings that still use natural gas. If
available, shut off gas to the area.

Turn off appliances, computers, hot
plates, ovens, and other equipment.
Unplug equipment if possible.

Check that all compressed gas
cylinders are secured and stored
in an upright position with straps,
chains or base stands. Remove
regulators and use caps. Verify
this in spaces where gas cylinders
are utilized in common areas.




Elevate equipment, materials and
supplies, including electrical wires
and chemicals, off of the floor to
protect against flooding from broken

pipes.

Inspect all equipment requiring
uninterrupted power for electricity
supplied through an
Uninterrupted Power Supply
(UPS) and by emergency

power (emergency generator).

Equipment:

ITEM/TASK Complete N/A Notes

Check that refrigerator, freezer, and
incubator doors are tightly closed
and operating normally.

Fume hoods: Clear the hood of all
hazards and shut the sash.

Review proper shut down procedures
and measures to prevent surging.

Shut down and unplug
sensitive electric equipment.

Shut down all lasers.

Confirm that critical equipment is
connected to emergency power or
UPS.




Decontamination:

ITEM/TASK Complete N/A Notes

Decontaminate areas of the lab as
you would do routinely at the end of
the day.

Decontaminate and clean any reusable
materials that may be contaminated
with biological material.

Waste Management:

ITEM/TASK Complete N/A Notes

Continue to collect hazardous waste
into properly labeled waste
containers. Choose appropriate waste
containers for the waste stream,
incompatible waste shall be
segregated.

Submit a waste pick-up request for all
hazardous waste that needs to be
picked up to Environmental Health &
Safety (earnold@clarkson.edu).

All regulated biohazardous waste
shall be disposed of in appropriate
containers provided by
Environmental Health and Safety.
Pick-ups to those labs that are
performing critical work, will continue

as scheduled




Collect radioactive material into the
appropriate waste containers and
stage in a safe area. Submit a RAM
waste pick-up for urgent service only.

Security

ITEM/TASK Complete N/A Notes

Lock all entrances to the lab.
Ensure key personnel who will
support critical functions have
appropriate access.

Ensure windows are closed. H H

Secure lab notebooks and other data.

Take laptops home.

Please contact Environmental Health and Safety (earnold@clarkson.edu; 315-212-3006) with questions
about how to secure hazards or safely suspend research operations in your laboratory.

* Based on the example from Columbia University and targeted to laboratories and bench
science. Please adapt the checklist to your research needs/conditions specifically.
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	NATest your phone tree or email group to facilitate emergency communication among researchers and staff: 
	NotesTest your phone tree or email group to facilitate emergency communication among researchers and staff: 
	CompleteVerify and update as necessary Emergency Contact information posted outside of your laboratory entrance and on any critical equipment While there is no guarantee in the event of critical equipment failure emergency contact information may enable the University to contact a researcher: 
	NAVerify and update as necessary Emergency Contact information posted outside of your laboratory entrance and on any critical equipment While there is no guarantee in the event of critical equipment failure emergency contact information may enable the University to contact a researcher: 
	NotesVerify and update as necessary Emergency Contact information posted outside of your laboratory entrance and on any critical equipment While there is no guarantee in the event of critical equipment failure emergency contact information may enable the University to contact a researcher: 
	CompleteIdentify computing resources required to continue working remotely Reach out to your local IT support team and determine any special steps required to make these resources securely available to your remote location Implement use of VPN as needed: 
	NAIdentify computing resources required to continue working remotely Reach out to your local IT support team and determine any special steps required to make these resources securely available to your remote location Implement use of VPN as needed: 
	NotesIdentify computing resources required to continue working remotely Reach out to your local IT support team and determine any special steps required to make these resources securely available to your remote location Implement use of VPN as needed: 
	Back up and secure critical data: 
	CompleteTerminate unattended research operations especially those involving hazardous materials Be aware that emergency response capabilities may be concurrently impacted: 
	NATerminate unattended research operations especially those involving hazardous materials Be aware that emergency response capabilities may be concurrently impacted: 
	NotesTerminate unattended research operations especially those involving hazardous materials Be aware that emergency response capabilities may be concurrently impacted: 
	CompleteFreeze down any biological stock material for long term storage or establish a plan for maintenance: 
	NAFreeze down any biological stock material for long term storage or establish a plan for maintenance: 
	NotesFreeze down any biological stock material for long term storage or establish a plan for maintenance: 
	CompleteConsolidate storage of valuable perishable items within storage units that have backup systems: 
	NAConsolidate storage of valuable perishable items within storage units that have backup systems: 
	NotesConsolidate storage of valuable perishable items within storage units that have backup systems: 
	Securely store all temperaturesensitive items into appropriate refrigeratorsfreezers: 
	Test remote monitoring devices where installed and ensure personnel are identified to respond to notification events: 
	Fill Dewars and cryogen containers for sample storage and critical equipment: 
	Establish a plan to support critical equipment such as freezers CO2 incubators and liquid nitrogen cell storage Dewars: 
	Consult with the SRS about current directives for animal care and access to animals in case of emergency needs: 
	Securely store all chemicals and radioactive materials in cabinets or safe areas provide secondary containment for chemicals as necessary prior to leaving the laboratory perform a thorough check of the common areas eg cold rooms shared equipment spaces and ensure hazardous waste containers are closed: 
	Ensure that all items are labeled appropriately All containers of materials must be labeled with the full names of their contents and hazards: 
	Remove all chemicals and glassware from benchtops and fume hoods and store in cabinets or appropriate shelving: 
	Labs shall evaluate their reactive chemicals stage and submit waste pickup requests to Environmental Health  Safety earnoldclarksonedu prior to Lab shutdown Environmental Health and Safety will continue to process incoming waste Clearly identify all chemicals that require hazmat pickup and ensure a hazardous waste label is added to each container: 
	Collect contents of any acidbase baths and request waste pickup by Environmental Health  Safety earnoldclarksonedu: 
	Decontaminate the inside surfaces of biosafety cabinets close the sash and power down Do not leave the UV light on: 
	Close and lock all controlled substance storage cabinets reconcile inventory and other relevant logs this includes all Controlled Substance CS dilutions If CS are needed in the vivarium keep the lock box in securedlocked room in the vivarium so that travel between the two building with CS is minimized: 
	All CS waste disposal will be halted until laboratory resumes normal operations: 
	Dispose of all sharps and regulated medical into appropriate containers and stage wastecontainers for proper disposal empty and disinfect aspirator collection flasks Environmental Health and Safety will continue minimal routine biohazardous waste pickups: 
	Ensure all radioactive materials are appropriately stored inside of a locked lab or stored in a locked container If you need to transfer RAM to another location please consult with Environmental Health and Safety: 
	Assign essential personnel to come into the laboratory to ensure the proper maintenance of all research materials cells tissues etc: 
	Remove food or other perishable consumables from the labs: 
	CompleteEnsure all gas valves are closed for buildings that still use natural gas If available shut off gas to the area: 
	NAEnsure all gas valves are closed for buildings that still use natural gas If available shut off gas to the area: 
	NotesEnsure all gas valves are closed for buildings that still use natural gas If available shut off gas to the area: 
	Turn off appliances computers hot plates ovens and other equipment Unplug equipment if possible: 
	Check that all compressed gas cylinders are secured and stored in an upright position with straps chains or base stands Remove regulators and use caps Verify this in spaces where gas cylinders are utilized in common areas: 
	Elevate equipment materials and supplies including electrical wires and chemicals off of the floor to protect against flooding from broken pipes: 
	Inspect all equipment requiring uninterrupted power for electricity supplied through an Uninterrupted Power Supply UPS and by emergency power emergency generator: 
	CompleteCheck that refrigerator freezer and incubator doors are tightly closed and operating normally: 
	NACheck that refrigerator freezer and incubator doors are tightly closed and operating normally: 
	NotesCheck that refrigerator freezer and incubator doors are tightly closed and operating normally: 
	CompleteFume hoods Clear the hood of all hazards and shut the sash: 
	NAFume hoods Clear the hood of all hazards and shut the sash: 
	NotesFume hoods Clear the hood of all hazards and shut the sash: 
	CompleteReview proper shut down procedures and measures to prevent surging: 
	NAReview proper shut down procedures and measures to prevent surging: 
	NotesReview proper shut down procedures and measures to prevent surging: 
	CompleteShut down and unplug sensitive electric equipment: 
	NAShut down and unplug sensitive electric equipment: 
	NotesShut down and unplug sensitive electric equipment: 
	CompleteShut down all lasers: 
	NAShut down all lasers: 
	NotesShut down all lasers: 
	CompleteConfirm that critical equipment is connected to emergency power or UPS: 
	NAConfirm that critical equipment is connected to emergency power or UPS: 
	NotesConfirm that critical equipment is connected to emergency power or UPS: 
	CompleteDecontaminate areas of the lab as you would do routinely at the end of the day: 
	NADecontaminate areas of the lab as you would do routinely at the end of the day: 
	NotesDecontaminate areas of the lab as you would do routinely at the end of the day: 
	CompleteDecontaminate and clean any reusable materials that may be contaminated with biological material: 
	NADecontaminate and clean any reusable materials that may be contaminated with biological material: 
	NotesDecontaminate and clean any reusable materials that may be contaminated with biological material: 
	CompleteContinue to collect hazardous waste into properly labeled waste containers Choose appropriate waste containers for the waste stream incompatible waste shall be segregated: 
	NAContinue to collect hazardous waste into properly labeled waste containers Choose appropriate waste containers for the waste stream incompatible waste shall be segregated: 
	NotesContinue to collect hazardous waste into properly labeled waste containers Choose appropriate waste containers for the waste stream incompatible waste shall be segregated: 
	CompleteSubmit a waste pickup request for all hazardous waste that needs to be picked up to Environmental Health  Safety earnoldclarksonedu: 
	NASubmit a waste pickup request for all hazardous waste that needs to be picked up to Environmental Health  Safety earnoldclarksonedu: 
	NotesSubmit a waste pickup request for all hazardous waste that needs to be picked up to Environmental Health  Safety earnoldclarksonedu: 
	All regulated biohazardous waste shall be disposed of in appropriate containers provided by Environmental Health and Safety Pickups to those labs that are performing critical work will continue as scheduled: 
	Collect radioactive material into the appropriate waste containers and stage in a safe area Submit a RAM waste pickup for urgent service only: 
	NASecure lab notebooks and other data: 
	NotesSecure lab notebooks and other data: 
	CompleteTake laptops home: 
	NATake laptops home: 
	NotesTake laptops home: 
	PI Name: 
	Group members: NAMES, EMAILS, HOME/CELL PHONE #
	PI email: 
	PI phone: 
	PI lab locations: 
	steps for remote work: [No in-person meetings will be held, including group meetings, student oral or defense exams or external-speaker seminars. All such meetings will be held online]. 
	essential work: [Considerations of criticality include where discontinuation would generate significant data, sample, or animal life loss; where equipment would not operate safely or might be damaged.  
To the extent possible only faculty or core facility, directors should be responsible for maintaining critical capabilities. Please indicate the researchers (names, emails and responsibilities) required for critical capabilities. Do not list all members of your lab here. 
PIs must provide a schedule for on-campus activity required to maintain critical capabilities.  For example, Dr. X once per week, on Y day, for 4 hours to re-fill liquid nitrogen in gamma spectrometer]  
	steps to ramp down: 
	CompleteIdentify all noncritical activities that can be ramped down curtailed suspended or delayed: 
	NAIdentify all noncritical activities that can be ramped down curtailed suspended or delayed: 
	NotesIdentify all noncritical activities that can be ramped down curtailed suspended or delayed: 
	CompleteIdentify personnel able to safely perform essential activities: 
	NAIdentify personnel able to safely perform essential activities: 
	NotesIdentify personnel able to safely perform essential activities: 
	CompleteEnsure that individuals performing critical tasks have been adequately trained and understand whom to contact with technical or safety questions: 
	NAEnsure that individuals performing critical tasks have been adequately trained and understand whom to contact with technical or safety questions: 
	NotesEnsure that individuals performing critical tasks have been adequately trained and understand whom to contact with technical or safety questions: 
	CompleteCrosstrain research staff to respond to the laboratory in the event of an emergency involving critical equipment or operations:  
	NACrosstrain research staff to respond to the laboratory in the event of an emergency involving critical equipment or operations: 
	NotesCrosstrain research staff to respond to the laboratory in the event of an emergency involving critical equipment or operations: 
	NAAvoid working alone whenever possible particularly when handling hazardous materials Work out a schedule so the Principal Investigatorresponsible researcher knows who is working in the laboratory Consider working during only normal business hours if possible as resources to respond may be decreased during this time: 
	NotesAvoid working alone whenever possible particularly when handling hazardous materials Work out a schedule so the Principal Investigatorresponsible researcher knows who is working in the laboratory Consider working during only normal business hours if possible as resources to respond may be decreased during this time: 
	CompleteAvoid working alone whenever possible particularly when handling hazardous materials Work out a schedule so the Principal Investigatorresponsible researcher knows who is working in the laboratory Consider working during only normal business hours if possible as resources to respond may be decreased during this time: 
	CompleteCreate contact list including all lab personnel Principal Investigatorresponsible researcher lab administrative director research operations manager and building manager: 
	NACreate contact list including all lab personnel Principal Investigatorresponsible researcher lab administrative director research operations manager and building manager: 
	NotesCreate contact list including all lab personnel Principal Investigatorresponsible researcher lab administrative director research operations manager and building manager: 
	CompleteEnsure the contact list is saved where it can be remotely accessed by everyone in the lab Include home and cell phone numbers: 
	NAEnsure the contact list is saved where it can be remotely accessed by everyone in the lab Include home and cell phone numbers: 
	NotesEnsure the contact list is saved where it can be remotely accessed by everyone in the lab Include home and cell phone numbers: 
	CompleteTest your phone tree or email group to facilitate emergency communication among researchers and staff: 
	Text9: 
	Text10: 
	CompleteDo not order any new research materials except those items needed to support minimal critical functions: 
	NADo not order any new research materials except those items needed to support minimal critical functions: 
	NotesDo not order any new research materials except those items needed to support minimal critical functions: 
	CompleteCancel orders for nonessential research materials if they have not yet shipped: 
	NACancel orders for nonessential research materials if they have not yet shipped: 
	NotesCancel orders for nonessential research materials if they have not yet shipped: 
	CompleteContact loading dockmail services personnel to notify them of any expected incoming shipments: 
	NAContact loading dockmail services personnel to notify them of any expected incoming shipments: 
	NotesContact loading dockmail services personnel to notify them of any expected incoming shipments: 
	NAIf it is critical to order RAM please notify radiation safety radsafetyuscedu so they can receive and process packages: 
	CompleteIf it is critical to order RAM please notify radiation safety radsafetyuscedu so they can receive and process packages: 
	NotesIf it is critical to order RAM please notify radiation safety radsafetyuscedu so they can receive and process packages: 
	NALock all entrances to the lab Ensure key personnel who will support critical functions have appropriate access: 
	CompleteLock all entrances to the lab Ensure key personnel who will support critical functions have appropriate access: 
	CompleteEnsure windows are closed: 
	NAEnsure windows are closed: 
	NotesEnsure windows are closed: 
	NotesLock all entrances to the lab Ensure key personnel who will support critical functions have appropriate access: 
	CompleteSecure lab notebooks and other data: 
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